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 Overview: 

:  Tatatech Incharge Creation And Work Responsibilities: 

 

  Creation Process Tatatech Incharge : 
 Login with ITI Admin credentials, register the faculty, await Principal's approval, and then wait for Headquarters approval before proceeding 

 Go to Faculty List and assign as Tatatech Incharge  Await final approval from Principal 
 
   Responsibilities After Credential Activation 

 

1.  Trade Selection 

     Choose available trades in ITI 

     Update trade entries 

 

2.    Admission Enrollment 

    Manage student admissions 

 

3. Examination Form 

    Fill out the examination form with selected subjects  

 

4. Admit Card Generation 

    Generate admit card for the student and provide access to download or print the admit card. 

 

5. C-Form Management 

 View final results and mark list respond to or verify the mark list as required. 

 

6. Certificate Generation 

 Issue Provisional Certificate upon result declaration.  

 Issue Original Certificate after final verification and approval. 

. 
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Overview Process flow 
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First open  det.bihar.gov.in   this is your home page ,then click in Login    

 Process Flow 

: 

Click here 

mailto:https://det.bihar.gov.in/index.html
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After clicking 'Login', the login page will open. Enter your Username and Password to proceed. 

 Process Flow 

: 

Iti admin email 

Password 

Click herel 

GR1000133248 

Miscode+appid 
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Once you log in, your dashboard will appear. Click the toggle button to proceed. 

 Process Flow 

 

Click here 
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After clicking the toggle, the full menu will appear. First, select ‘User Management' choose faculty 
Registration  

 Process Flow 

 

Click here 

Click here 
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After clicking the toggle, the full menu will appear. Select 'User Management', then choose 
'Faculty Registration'. Fill in all required fields accurately and click 'Submit 

 Process Flow 

 

Click here 
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After successful registration, an Application ID (App ID) will be generated and displayed. 

 Process Flow 
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After submitting the Faculty Registration form, log in as Principal to proceed with the next steps. 

 Process Flow 

: 

Principal email 

Password 

Click herel 

GR10001332pr48 

Miscode+pr+appid 
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After successful login as Principal, select 'Faculty Registration List' to view and manage 
registered faculty records. 

 Process Flow 

 

Click here 
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In the Faculty Registration List, select the record you created. Enter your remarks and click 
'Forward' to submit. Then, wait for Headquarters approval to complete the process. 

 Process Flow 

 

Click here 
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Once Headquarters approval is complete, select 'Faculty List' to view the finalized faculty records 

 Process Flow 

 

Click here 
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On this page, select 'Assign Role' and choose the user to whom you want to assign a role. 

 Process Flow 

 

Click here 
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After clicking 'Assign Role', grant access to the user you wish to designate as Tatatech Incharge. 
Then, click 'Save Role Mapping' to finalize the assignment. Once saved, log in as Tatatech Incharge 
to proceed with the next steps. 

 Process Flow 

 

Click here 
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After clicking 'Save Role Mapping', a confirmation popup will appear stating 'Role Mapped 
Successfully 

 Process Flow 
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After clicking 'Login‘ as Training, the next page will open. Please enter your username and 
password. 

 Process Flow 

: 

Tatatech inchargeemail 

Password 

Click herel 

GR10001332fac48 

Miscode+fac+appid 
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Once you log in, your dashboard will appear. Click the toggle button to proceed. 

 Process Flow 

 

Click here 



Copyright © 2022  CMS Computers. All Rights Reserved. 

After clicking the toggle, the full menu will appear. First, select 'Trade Selection' under your ITI 
section. 

 Process Flow 

: 

Click here 
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After selecting 'Trade Selection', choose the Year Session, Academic Session, and the Trade 
available in your ITI. 

 Process Flow 

: 

Click here 
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After selecting the trade and clicking 'Submit', the trade will be saved and a confirmation popup 
will appear stating 'Trade saved successfully'. 

 Process Flow 

: 
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After saving the trade successfully, click on the selected trade to view or update it if needed. 

 Process Flow 

: 

Click here 
Click here 
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After successfully saving the trade, click on 'Admission Enroll' and select 'Create New' to begin 
student admission. Fill in all the required fields accurately. 

 Process Flow 

: 

Click 
here 

Click here 
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After filling in all the fields, click 'Submit'. A popup will appear confirming 'Submitted 
successfully' along with the Application ID. 

 Process Flow 

: 
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After successfully submitting the student details, go to the 'Student List' to view the entry if 
needed. 

 Process Flow 

: 

Click here 



Copyright © 2022  CMS Computers. All Rights Reserved. 

After submitting the admission enrollment, go to 'Principal Credentials' and log in as Principal to 
proceed. 

 Process Flow 

: 

Principal email 

Password 

Click herel 

GR10001332pr48 

Miscode+pr+appid 
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When you open the Principal login, select 'Tatatech Master', then choose ‘Trainee Admission List'. 
Select the student, add remarks, and click 'Submit' to finalize the admission. 

 Process Flow 

: 

Click here 

Click here 
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Once admission is completed and the examination cutoff is finalized, go to the 'Examination List'. 
Search for the student, fill in the examination form with subjects, add remarks, and click 'Submit'. 

 Process Flow 

: 

Click here 

Click here 

Click here 
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After submitting the examination form, log in through the 'Principal' section to continue. 

 Process Flow 

: 

Principal email 

Password 

Click herel 

GR10001332pr48 

Miscode+pr+appid 
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When logged in as Principal, open 'Tatatech Master' and select ‘Trainee Examination List'. Choose 
the student, add remarks, and click 'Submit' to finalize the student's examination entry 

 Process Flow 

: 

Click here 

Click here 
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Once the examination cutoff is completed, click on 'Admit Card' to generate admit cards for all 
students. 

 Process Flow 

: 

Click here 
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Once the examination is completed and the cutoff for the C-Form is finalized, select 'C-Form' and 
proceed to choose the appropriate form. 

 Process Flow 

: 

Click here 
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In the C-Form section, select the Year Session, Academic Session, and Trade. Once these fields are 
filled, click 'Search' to view student details. You can then edit each student's record to enter the 
necessary marks. 

 Process Flow 

: 

Click here 

Click here 
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This is the stage where you must enter details such as Theory Marks and Practical Marks. After 
filling in the information, submit it to the Principal and wait for approval. 

 Process Flow 

: 

Click here 
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After submitting the C-Form, log in through the 'Principal' section to proceed with final approval. 

 Process Flow 

: 

Principal email 

Password 

Click herel 

GR10001332pr48 

Miscode+pr+appid 
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In the Principal login, go to 'Trainee C-Form List', search for the student, and approve the record 
to finalize the C-Form submission. 

 Process Flow 

: 

Click here 

Click here 
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After the Principal submits the C-Form, log in again as Tatatech Incharge to continue the process. 

 Process Flow 

: 

Tatatech incharge email 

Password 

Click herel 

GR10001332fac48 

Miscode+fac+appid 
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Once the C-Form is completed and approved by the Principal, go to the 'Provisional Certificate 
Download' section. Enter the Application Number or Registration Number, search for the student, 
and download the certificate. 

 Process Flow 

: 

Click here Click here 
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After downloading the Provisional Certificate, proceed to the 'Original Certificate Download' 
section. Enter the Application Number or Registration Number, search for the student, and 
download the certificate—just like the previous step. 

 Process Flow 

: 

Click here 

Click here 
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To change your password, click on 'Change Password'. Enter your current password, then type 
the new password you want to set. 

 Process Flow 

: 

Click here 

Click here 
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Important  
  Link 



43 

 Demonstration 

: 

 
 
 
 

 
⮚ Index/Home Page of Directorate:   https://det.bihar.gov.in/index.html 

 
 
 

Important Portal Link (Permanent)  



Thank you 


